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Searching for a course 
 

Use the Search for Learning box on the top left of the My Learning page. This is the 
easiest and quickest way of searching, particularly when you’re looking for a specific 
offer. 
 

 
 
Type in the keyword search or full title in the search field. Suggested Results will show 
the course options for that search in bold.  
 
You can check all the keywords for HIAS training courses on our current HIAS training 
offer Moodle page, or on the courses information pages of the individual subject Moodle 
sites.   

 
 

 
 

Select the course from the Suggested Results drop-down menu to open it in a new tab, 
where you can view the full course details and upcoming classes. 

 
 

https://hias-moodle.mylearningapp.com/course/view.php?id=104
https://hias-moodle.mylearningapp.com/course/view.php?id=104
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• Scroll down and click on Upcoming Classes, then click on the date tile to take 
you to the booking screen with the Add to Cart button. 

• DO NOT CLICK on Assign to Me, or Bookmark as these will not make a 
confirmed booking and you will not be registered on the course.  

 

 

 
 
 
 
 

 
 

• For courses with multiple date options, click on the title and view the dates 
available via the See All Classes tab at the top of the screen or the View 
Available Classes link under Upcoming Classes.  
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Booking yourself on a course 

 
Once you have identified your chosen training, click the Upcoming Classes tile for the 
location/date you would like to book and use the Add to Cart button to make the 
booking.  
 

DO NOT CLICK on Assign to Me or Bookmark as these will not make a confirmed 
booking and you will not be registered on the course.  
 
Single session courses  
 
 

 
 
 

 

 

 

This will open a new screen 

 

DO NOT click on these to make a booking. 

You need to click register under upcoming 

classes to book 

 

The price displayed includes all 

adjustments relating to HIAS training 

and HIAS SLA subscriptions relevant to 

your school.   
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Review the details of the shopping cart and click Checkout 

 

Click Next after reviewing the Payment Method 



 

Searching and booking on the Learning Zone (Non-Hampshire Maintained Schools) 6 

 

 

Click Place Order to confirm your booking 
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The item will then appear on your self-assigned Learning tile  

 

External users and Academies are unable to book a course on behalf 

of another member of staff 


