A school has a registration period between 8.45am and 9.00am. The register is cut off at 9.00am, as per school attendance policy. If John attends school at 9.05am, what should school mark this as?
N
U
O
The correct answer is U. This is counted as absent but unauthorised. Schools should keep registers open for the same time for every session, but no longer than 30minutes.

 Jon and his family have booked a holiday to Turkey for a mental health break due to his SEN needs. The holiday is four days at the end of term. What code should be used?
G
C
O
The correct answer is G. Only in exceptional circumstances would a head teacher authorise. Schools are not able to fine as they haven’t reached 10 sessions (5 days). A penalty notice can be issued for cumulative sessions e.g. 10, in a 10-week period.

Tamsin has a day when she does not attend school. This is due to her behaviour, but not a suspension. Parents want Tamsin at home that day. What code should be used?
O
I
C
The correct answer is O. The parents are choosing to keep Tamsin at home for behaviour reasons without a suspension, the absence is not authorised, so it must be recorded as Code O (unauthorised absence).

First day absence message has been sent and as Pauline has not attended school all day. School have tried to contact parents and have had no response despite leaving voicemail messages. What code should be used?
O
I
N
The correct answer is N. The reason for absence has not been provided. If no reason provided within a reasonable time (no more than 5 school days), it should be changed to O and counted as unauthorised.
Greig has been disruptive in school, so has been asked to leave school for three days. Parents have been informed that he has been suspended and a reintegration appointment will be sent to them on day four. How would school code this?
E
C
Y7
The correct answer is E. A re-integration meeting should be held soon after the suspension. It is illegal for the meeting to delay the pupil returning to school.

Charlie is now attending outdoor academy (education provision arranged by the school with in-person supervision) to try and give her confidence. This happens on a Wednesday. What code should school use?
V
B
O
The correct answer is B. Schools are responsible for safeguarding all pupils off site. By using code B, the school is demonstrating that the education is supervised, and measures have been taken to safeguard pupils. This code should not be used for unsupervised education or where a pupil is completing schoolwork at home and online learning.

Jenny is doing well and has been picked for the netball team to play a game on Thursday afternoon during school time. How is this coded?
B
P
\
The correct answer is P. This is an approved sporting activity and supervised by a school staff member.
Jon has a GP appointment and Mum has sent in medical evidence for this appointment. How should this be coded?
M
/
D
The correct answer is M. However, pupils are expected to attend school before/after a medical appointment. If the medical appointment is in the morning and the child doesn’t return without good reason, it should be marked as O and unauthorised.
Tamsin has been invited to view a college to enrol on a future course. This will involve an interview with the admissions officer. How should this be coded?
S
W
J1
The correct answer is J1: This is used when a pupil has a leave of absence to attend an interview for admission to another educational institution,

It has been agreed that Greig will attend a specialist placement on a Monday. What code should be used for this?
B
V
/
The correct answer is B. If Greig doesn’t attend this placement, then schools should have in place arrangements whereby all unexplained and unexpected absences is followed up in a timely manner. This code will not affect attendance figures.

Pauline is receiving home tuition provided by the Local Authority because she are medically unable to attend school. How should her attendance for these sessions be recorded?
B
I
K
The correct answer is K. Used when a pupil is attending education provided by the Local Authority, such as home tuition arranged because they cannot attend school for medical reasons

Jon‘s Mum when completing the application for school ticked the Traveller code. Mum makes gifts for festivals so is wanting to go to Glastonbury to sell her goods – all family members are going. How should this be coded?
O
T
N
The correct answer O or T. Parent travelling for occupational purposes. The pupil is a mobile child, and their parent(s) is travelling in the course of their trade or business, and the pupil is travelling with them. A mobile child is a child of compulsory school age who has no fixed abode and whose parent(s) is engaged in a trade or business of such a nature as to require them to travel from place to place. Schools should not unnecessarily ask for proof that the parent is travelling for occupational purposes; this should only happen when there is genuine and reasonable doubt over the reason given. To help ensure continuity of education for pupils, when their parent(s) is travelling for occupational purposes in England, it is expected that the pupil should attend a school where their parent(s) is travelling and be dual registered at that school and their main school.

Jon’s younger sister is 5 in October and is attending mornings only until Christmas when she is statutory school age. How should her attendance be coded for am and pm periods when she has attended the morning session?
/ and X
/ and \
X and X
The correct answer is / and X. Once the sibling turns 5 in the term after, this would be coded in the normal manner for attendance because she will then be compulsory school age.

Greig has a reduced hours provision timetable agreed between school and parents. His RHP timetable is for him to start at 11am for one hour and not attend the afternoon session. What codes should be used when he is not present for the morning session?
C2 and C2
O and C2
/ and C2
The correct answer is C2 and C2. 

Greig's timetable has been increased following a review and his new timetable is for him to attend the full morning session from registration and not the afternoon session. What codes should be used when he is present for the morning session?
/ and C
/ and C2
/ and I 
The correct answer is / and C2 . 



